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CONCEPT PAPER
	Instruction: Please make sure that your Concept Paper is clear and concise, preferably between 3-4 pages, excluding all attachments such as the organizational profile. Ensure that your submission is complete and received by the SGP Secretariat between 1 March and 30 April 2019. Applications received after this date will not be registered: 

· Signed cover letter addressed to the SGP National Coordinator

· Completed concept paper. Note that submission which has not used the prescribed template will not be accepted.
· Concept Paper must be submitted with :
· Photocopy of the organization’s Certification of Incorporation 
· Organizational profile or background information about the organization 

· Map of proposed project site in relation to the nearest provincial capital or town area


	Section I. General Information

	Date of Submission:

	Project Title:

	Project Site/s (specify province/LLG, if applicable):
	
	Project Duration (e.g. June 2019-Dec 2021):
	

	GEF Focal Area:
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	Other Considerations for your Project:

[image: image9.wmf]Introduce innovation(s) in terms of approach or technology

[image: image10.wmf]Expand to new areas or scaling-up the existing initiative
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	Requested Amount (in PGK):
	
	Amount of Local Counterpart and non-SGP Funding for this Project, if any:
	

	Section II. The Proposal 

	Brief summary of your Project (less than 500 words)
· What do you want to do and how? 
· What is/are the problem/s your project seeks to address?
	

	Project objectives (200 words only)
· What would the Project intends to target or accomplish? 
	

	Contribution to SGP development results (maximum of 200 words)
· How will the Project contribute to SGP development results and priorities in the country
	

	Section III. Contact Details


	Name of Organization:
	

	Address:
	

	Telephone:
	
	Fax:
	

	Focal Person (Name & designation):
	
	Mobile:
	
	Email:


	


Section IV. Project Budget 

Provide a summary on the sources of funding including the detailed budget for activities/inputs and other information using the matrix provided below

	Expected Output/s
	Main activities
	Responsible Partner/s*
	Target Completion Date
	Project Budget

	
	
	
	
	Requested Amount
	Local contribution or other sources
	Total 

	Output 1
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Output 2
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total Project Budget
	
	
	


* Note: Responsible Partners refers to groups, entities or institutions chosen by your organization to carry out specific activities due to their mandate, expertise or value added they can bring to the Project. Your organization may opt to partner with community-based organizations, research institution, media, foundations, national or local government bodies/agencies, and other non-government organizations.

Attachment A. Organizational Profile

	Name of Organization:


	

	Type of Organization (Tick appropriate box):
	· National or local NGO organization 

· Community-based organization 

· Local government body or unit
	· Academic or research institution

· Faith-based organization

· Other (please specify): ___________________________________

	Registration Number and Date, if available


	

	Mandate or vision/mission/ goal of your Organization in relation to this Project
	

	Experience of your Organization in the management and implementation of similar initiative 
	

	Capacity of your organization to also include number of full-time staff
	

	Assistance previously received from SGP or other development partner/s? 
	· No

· Yes (Please provide year & amount received or attach a separate list as may be necessary): ___________________________________________________________________________



List of Key Officials in your Organization including the Board of Directors and Project Team 

	Name
	Job title
	Field of expertise
	On board since
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